Chet Lloyd M. Montoro
University of the Philippines

Diliman, Quezon City

September 1, 2011

Technical Writing Students

Section: IT31FA3

Dear Technical Writing Students,

The writing of your project proposal will be based on the outline.  This will be monitored since your outline will be submitted together with the project proposal.

In writing the body of the proposal, please be reminded that you will write its sections in paragraphs except for the work plan and technical justification.

General objectives must be written in paragraph while the specific objectives prior to their enumeration must be introduced by a stem.  Say for instance:

Model Stem:
This proposal has the following specific purposes:

You must discuss all of the enlisted activities in Strategies/Methodologies section from planning stage to its implementation.  Implementation segment must be elaborated, thus, multiple paragraphs citing the ways on how you will implement your plan are expected.  You could also base your discussion to the plotted activities in your work plan and technical justification.

Include a space for your printed name and signature below the technical justification section.

Use a short bond paper substance 20.  The alignment for paragraph must be justified and each first sentence line must be indented.  Apply any of the enlisted fonts: Arial, Garamond, and Times New Roman and its size must be 12.  Insert your paper in a short flesh paper folder.

Submission of the project proposal is on September 28, 2011, Wednesday at 10:30 am.

Those who will not comply will receive an automatic incomplete grade, thus, you must meet the deadly deadline.

Ms. Joanna Marie Lamira will be in charge of the collection of the paper.

Have a great summer vacation.

Sincerely yours,

Chet Lloyd Montoro
Technical Writing Instructor
College of Education
